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PUBLIC HEARING PROCEDURE 

Chair will announce, “Individuals who wish to address the Board of Park Commissioners 

should sign in”. 

The Chair will open the public hearing, and state the purpose/issue. 

Recording secretary will note the time for the record.   

Speakers will be called forward in the order in which they signed in. 

Speakers are required to state their name and address. 

Comments are limited to the specific matter for which the public hearing is being held 

and are limited to 3 minutes, unless a longer period is permitted by the Chair. 

Written comments are permitted prior to and during the public hearing, and should be 

submitted to the recording secretary before the public hearing is closed.   

Comment cards are provided on the sign –in table for that purpose.   

Written documents will be entered into the record, but will not be read aloud, unless 

time permits.  Written documents will be announced by name and address of the author, 

and may be summarized by the Chair. 

 

Once everyone on the list has spoken and been heard, the Chair will ask three times if 

there are any additional citizens who wish to speak at the public hearing.   

The Chair announces that the public hearing is closed and the recording secretary 

records the time. 

After the public hearing is closed, no member of the public shall be permitted to address 

the Board of Park Commissioners on that specific issue. 

If desired, or an issue is raised during testimony, the record could be held open for a 

defined period of time for submittal of additional written testimony if motion made and 

approved by the commissioners.  


